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INTRODUCTION

The following design criteria has been prepared solely for the purpose of providing
Tenants with general information on the features of their building as well as specific
documentation on requirements and procedures to be followed in the design and
construction of their leased space.

Tenants will, for the mutual benefit of all, be required to comply with the various provisions
of this document unless specifically stated otherwise under the terms of their lease. Any
deviation from this document will require the Landlord's written approval. The Tenant, its
consultants, and contractors are encouraged to become thoroughly familiar with the
contents of this document, as it will form the basis for the Landlord's approval of all
submissions for work to be performed by the Tenant's contractors. Accordingly, Colliers
International would welcome the opportunity to introduce the Tenant to its varied resources
in the design and construction of the Tenant's premises under a separate construction
agreement.
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BASE BUILDING INFORMATION

The Landlord will supply the Tenant with:

An outline drawing of the leased premises (Space Plan)

A copy of a typical floor plan

Details indicating the major elements of the base building (i.e. reflective ceiling)
A layout of the base building mechanical and electrical systems

A copy of the most recent HMIS Report for the respective building

I > > > >

Additional drawings or information, relative to the base building which the Tenant may
require, may be made available through the Construction Services Department for a fee.
Access to the Landlords portal, Project WebFM, may be granted.

BASE BUILDING SPECIFICATIONS

MEC 1. Contact Operations Manager (See Appendix A)
MEC 2: Contact Operations Manager (See Appendix A)
MEC 3: Contact Operations Manager (See Appendix A)
MEC 4: Contact Operations Manager (See Appendix A)

Hazardous Building Materials Reassessment

Colliers International retained Pinchin Ltd. to conduct a hazardous building materials
assessment of 1,2,3,4 Robert Speck Parkway, Mississauga, Ontario. The objective of the
assessment was to assess previously identified hazardous building materials, evaluate
their condition and develop corrective action plans as required for the purposes of long
term management. The results of this assessment are not intended for construction,
renovation, demolition or project tendering purposes. The assessed area consisted of the
entire building. Refer to Appendix C for acknowledgement of this information.

Summary of Findings (per building):
MEC 1:

Asbestos:  Asbestos-containing materials (ACM) were presumed to be in the building.
Presume all vinyl floor tiles and associated mastic to contain asbestos.

Lead: Based on the date of construction (1990) all interior and exterior paints
should be assumed to contain less than 0.5% lead by weight.

Silica: Crystalline silica is present in concrete, mortar, brick, masonry, ceramics,
granite, slate, stone, asphalt, etc.



Page6 of 41

Mercury: Mercury vapour is present in fluorescent lamps.

MEC 2:

Asbestos:  Asbestos-containing materials (ACM) were confirmed to be present as
follows:

1 Asbestos cement (Transite) pipe is present as rain water leaders
throughout the building.
1 Asbestos cement (Transite) sheeting is present in sauna rooms.
T 120x120 beige, brown and white vinyl

asbestos, is present in the Unit #100 Storage Room.
MEC 3:

Asbestos:  Asbestos-containing material (ACM) was not found during the assessment.

Lead: Based on the date of construction (1987) all interior and exterior paints
should be assumed to contain less than 0.5% lead by weight.

Silica: Crystalline silica is present in concrete, mortar, brick, masonry, ceramics,
granite, slate, stone, asphalt, etc.

Mercury: Mercury vapour is present in fluorescent lamps.

MEC 4:

Asbestos:  Asbestos-containing materials (ACM) were confirmed to be present as
follows:
1 Parging cement, containing chrysotile asbestos, is present in the
Diesel Fuel/Generator Room on pipe fittings and mechanical
equipment.
120x120 v i contdining chrgsotite asbeistbsés present in various locations
throughout the building.
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TENANT COORDINATION

This document is supplied to the Tenant and/or Tenants Contractor.

TheCol | i er s | fuhceon is t taat asnha Laadiord's representative; serving as
liaison between the Landlord and the Tenant; providing the Tenant with consultants,
contractors, guidance, and assistance throughout the design and construction phases of
the Tenant's leasehold improvements.

The Colliers International is also responsible for the review and written approval of all
submissions prepared by the Tenant's consultants prior to construction and supervision of
the construction to the Tenant's premises.

Accordingly, all inquiries concerning this document are to be addressed to:

Colliers International
Mississauga Executive Centre
4 Robert Speck Parkway
Suite 260

Mississauga, Ontario

L4Z 1S1

Attention: Colliers International i Project Management
Direct #: 905-281-7232
Main #: 905-275-5000
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LANDLORDOGS CONSULTANTS

The tenant may wish to retain the Landlord's Architect, Structural Engineer, and/or
Mechanical and Electrical Engineer under direct contractual arrangement for the
production of Design and Working Drawings. If the Tenant chooses to employ

Consultants other than the Landlordés Consul
have such drawings r evioasu@mus (degr reviewein didemtal | or d 6 ¢

ensure compatibility with the Base Building systems and standards. The cost of this
review will be at the Tenant's expense. A list of the Landlord's Consultants is included
below:

Category Company Name Address Phone Number
Structural Stephenson 2550 Victoria Park Avenue, T: 416-635-9970
Engineers Engineering Limited Suite 602 T: 416-635-9970
(Original Design Toronto, ON M2J 5A9
Engineer)
Mechanical & MMM Group Limited 100 Commerce Valley Drive Neil Selby
Electrical West T: 905-882-1100
Engineers Thornhill, ON L3T 0A1 selbyn@mmm.ca

Riser Management Consultant

For all installations and removals of Data and Communications within Base Building
Common Areas contact Rycom and refer to cabling guidelines and return to base
cabling guidelines.

Category Company Name Address Phone Number
Riser Management Rycom 6201 Highway 7, Unit 8 T: 1-877-792-6687
Consultant Vaughan, ON L4H 0K7

Approved Contractors and Designers

Construction contractors may be hired at the discretion of the Tenant provided the
construction contractor selected is approved in writing by the Construction Services
Department in advance. Below is a list of pre-approved contractors.

Category Company Name Address Phone Number
Architects George Popper 344 Bloor St. West, T: 416-961-0051
Architects Suite 508 F: 416-488-3830

Toronto, ON M5S 3A7

Interior Design Comley Van Brussel 2600 Skymark Avenue, T: 416-621-7745
Bldg 8, Unit 101 F: 416-621-8103
Mississauga, ON
L4W 5B2

Interior Design Interface 543 Richmond St. W, Suite T: 416-504-8100

(Flooring) 101, Toronto ON M5V 1Y6 F: 416-504-8108

Jeff Barrett
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The following is a list of pre-approved trades for the work at Mississauga Executive
Centre. Other trades may be used at the discretion of the Tenant provided the trades
are approved, in writing by the Construction Services Department.

Category Company Name Address Phone Number
Mechanical Skyline Mechanical 4160 Steeles Ave West T: 416-456-8189
Contractors
Ainsworth Inc. 131 Bermondsey Road T: 416-990-3951
Toronto, ON M4A 1X4 F:416-750-6543
Commercial 2721 Markham Rd., Unit 10  T: 416-609-9992
Mechanical Services  Scarborough, ON
(CMS) M1X 1L5
Plan Group Co. 27 Vanley Crescent T: 416-635-9635
North York, ON M3J 2B7
Electrical Garner Clarke 21 Links Lane T: 905-460-1585
Contractors Brampton, ON L6Y 5H1
Campbell & Kennedy 212 Applewood Crescent, T: 905-761-8550
Unit 11
Concord, ON L4K 4E5
Ainsworth Inc. 131 Bermondsey Road T: 416-791-1927

Toronto, ON M4A 1X4

Guild Electric Ltd.

470 Midwest Rd. Toronto,
ON M1P 4Y5

T:416-937-5811

The Landlord may engage the services of the above-noted consultants to review
submissions by the Tenant to ensure compliance with engineering criteria established
for the office building. The costof suchrevi ew ser vi ces
In addition, the following contractors have been retained to service, modify and repair

existing and new installations to the mechanical system and life safety:

will be

Category Company Name Address Phone Number
Fire Alarm Siemens 2 Kenview Boulevard T: 416-315-8112
Systems Brampton, ON L6T 5E4
Automation & Siemens 2 Kenview Boulevard T: 905-799-9937
Lighting Controls Brampton, ON L6T 5E4
Sprinklers Paul & Douglas 1576 Bonhill Road T: 905-564-2421
Sprinklers Ltd. Mississauga, ON L5T 1C7
Locksmith Bill 6s L oc! 6790 Davand Dr., Unit8 T: 416-626-1010
Mississauga, ON L5T 2G5
Security Diebold 6630 Campobello Road T: 905-817-7696
Mississauga, ON L5N 2L8
Parking Colliers International 4 Robert Speck Parkway, T: 905-281-7204
Suite 260
Mississauga, ON L4Z 1S1
Code Consultants  George Popper 344 Bloor Street West, T: 416-961-0051
Architects Suite 508 F: 416-488-3830

Toronto, ON M5S 3A7

at

t

h
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Code Consultants Leberds 2300 Yonge St., Suite 2100 T: 416-492-5886
P.O. Box 2372 F: 416-515-1640
Toronto, ON M4P 1E4
Designated Pinchin 5749 Coopers Avenue T: 905-363-0678
Substance Environmental Mississauga, ON L4Z 1R9 F: 905-363-0681
Air Balancing & Design Test & 70 East Beaver Creek Road T: 905-886-6513
HVAC Testing Balancing Co Ltd. Richmond Hill, ON
L4B 3B2
Other Approved Air Dynamic Flow 1200 Spears Road, Unit 36 T: 905-338-0808
Balancers & HVAC Balancing Ltd. Oakville, ON L6L 2X4
Testing
OHE Consultants 496 South Service Road T: 905-278-7000
Mississauga, ON L5G 2S5
Glazing Film Brite Art Graphics 1075 Meyerside Dr. Unit 11 T: 905-795-0330
Mississauga, ON L5T 1H3
IAQ Testing OHE Consultants 496 South Service Road T: 905-278-7000
Mississauga, ON L5G 2S5
Duct Cleaning New Air Duct Service 40 Freemont Avenue T: 416-560-4348
Toronto, ON M9P 2W3 F: 416-551-4397
Carpet Recycling Aspera Recycling 3375 North Service Road, T:1-855-927-7372
Unit B12 Ext.101
Burlington, ON L7N 3G2 F: 1-855-932-
9274
M: 905-599-0590
Carpet Cycle Canada 500 Keele St., Unit 410 T: 416-452-7873
Toronto, ON M6N 3C9
Interface 543 Richmond St. W, Suite  T: 416-504-8100

101, Toronto ON M5V 1Y6 F: 416-504-8108
Jeff Barrett
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TENANTOS CONSULTANTS

The Landlord requires that the Tenant engage the services of professional consultants
licensed to practice in Ontario, to prepare and submit drawings, specifications and
pertinent calculations relative to the Tenant's proposed leasehold improvements. The
selection of such consultants is at the discretion of the Tenant, but subject to the approval
of the Landlord. Itis recommended that the Landlord's approved engineers be retained to
prepare the Electrical and Mechanical working drawings.

When two or more contractors are expected to do work in a space at one time, it is

required that the Tenant hire a General Contractor. The Gener al Contractoro0s
supervise and oversee sub trades throughout the construction process. Individuals,

Owners and Franchisees are not permitted to build themselves. The General Contractor

will be held responsi bl e f or al | activities on site a
construction policies and procedures. General Contractors are mandatory in order to

minimize the risk and liability of both the Tenant and Landlord.

As per above, the General Contractor must submit to the Landlord a list of sub trades
(mechanical and electrical trades are restricted to Landlord approved list of trades),
liability insurance, WSIB clearance certificate, contractor safety requirements forms and
the contractor acknowledgment form prior to the commencement of work. In instances
where only one trade is expected on site, WSIB and Insurance Certificates are to be
presented by the Tenant prior to the trades?®o

The Tenant and/or his consultants shall be responsible for ensuring that the proposed
leasehold improvements comply with the requirements of the authorities having jurisdiction
over the work and shall also be responsible for the application, payment and obtaining all
permits necessary for the work, in advance of commencement of such work.

The Tenant and/or his consultants shall be responsible for the verification on-site, of the
location of all existing services or fixtures or features of the base building that may impact
on the design and/or construction of the Tenant's proposed leasehold improvements.
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DESIGN GUIDELINES AND RESTRICTIONS

In order to avoid delays in the processing of submissions and minimize costs to the
Tenant, adherence to the following design guidelines and restrictions is recommended:

A

The Tenant must advise the Landlord, in writing, of any Tenant requirement that
may necessitate a modification to the base building components.

Ceiling heights in excess of the base building ceiling height of above the typical
floors should be avoided to minimize conflict with base building ductwork and
sprinkler systems.

All new and relocated lights must be chain hung directly from the ceiling concrete
slab independent from the T-bar ceiling suspension system.

Washrooms or other rooms requiring water supply and drainage should be located
as close as possible to the rough-ins for such services provided by the landlord.

Maintain partition layouts centered on the 5'0" x 5'0" ceiling grid and window mullion
module.

Drilling or cutting of the base building structure shall not be permitted without the
prior written approval of the Landlord. Allow for X-ray operation to locate all
reinforcing steel bars, conduits, and other embedment in slab.

Mechanical fastening of Tenant improvements to window frames, convector covers
or the acoustic tile ceiling grid is not permitted. Wherever Tenant improvements
abut such components, foam gaskets or tapes shall be provided between the
improvements and such base building components to prevent damage to the
component finishes.

Painting of perimeter convection unit is not permitted.

Modification to the core area and common area layout and finishes will not be
permitted unless agreed to and approved by the Landlord in writing.

Photocopiers, computers, CRT stations, etc., which may require special or
dedicated electrical power must be located and identified on the Tenant's
preliminary and final submissions to the Landlord. The Tenant shall provide all
operating characteristics and requirements for such business machines, including
the heating load generated. Required modifications to the air conditioning system
caused by excessive heat generation from this equipment shall be carried out at the
Tenant's expense.

Duct and convector cleaning shall be done after the completion of the project by the
contractor.
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A All doors giving access to the Tenant's leased premises must be provided with
locksets that are compatible with the Landlord's master key system. The Tenant
must secure the Landlord's written approval of the proposed locks in advance of
their being installed.

A Data/Voice plenum cables, CSA rated FT-6, to be used in ceiling, shall be bundled
together, routed to clear ceiling mounted equipment requiring access for
mai ntenance. Suspend <cabl es <¢ooksefrom thg wi t h
underside of the ceiling slab 1 independent from the ceiling grid support system. A
ladder tray, suspended at high levels and not interfering with lighting fixture
locations would be acceptable.

A New exit lights to be provided, Shall match the lates t ALEDO type base
standards. Existing exit lights indicated, to be relocated or to be re-installed into

new suspended <ceiling, shall be replaced v
lights indicated to remain in place, if badly damaged and/or not in good condition,
shall be replaced wi Approvadsignage specfigaonis:e gar dl e s

o Manufacturer and Model: Beghelli Stella RM
o Series and Dimensions: SL-RM 12 0x7.50x2. 250

If further information or specification is required for exit signage please contact the
landlord.

A Any additional power capacity required from building including new transformer(s),
tenant supplementary air conditioning units, and general lighting tenant
requirements intended to operate beyond the normal business hours (i.e. Call
centers) shall be provided with meter(s) at tenant expense.

A No supplementary power or equipment shall be connected to any base building
panels or feed directly into any base building rooms without authorization from the
landlord.

A Tenant KWHR/Demand meter shall be up to latest building standards. Tenant
KWHR rated meter shall be Solid state, fully contained, Din Rail mounted metre
(measurement Canada approval for Revenue billing). The unit shall be complete
with pulse output (dry contact) for future demand data logger and automation.
External current transformer(s) (100/120/240 to 347/600 volt units) shall be wired
with twisted pair AWG and No-1 6 , Jo6 Conduits. Voltage to b
of current transformer(s) to match load requirements. Metre shall be mounted in a
100x100x40 metre box in the typical electri

Manufacturer: Intellimetre Canada Inc. 905-839-9199
Model no-TX2005 Series Revenue metre

Data logger - Model no- PT-2000 (up to 8 emergency metre pulse initiators)
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Electrical Metering System for Tenant Submetering: The property will utilize a
Quadlogic tenant submetering system to allocate tenant electricity costs. The
meter(s) will be included as part of the tenant electrical work. Meter will be socket
meter type for loads under 200A and CT-rated for loads over 200A.

The system must be Measurement Canada approved for legal tenant billing, which
will include meter testing, sealing and S-E-04 inspection post-installation. The
system will collect data on tenant electrical consumption and be accessible on-line
for use by the operations team, accounting, LEED consultants etc.

Please note that the meter system can be scaled to include water, gas or thermal
energy metering. System can also be used for energy management or LEED
EBOM purposes.

For assistance in system design, meter specification and product pricing, contact:
Mike Easton at QMC Metering Solutions
T: 416-291-3079

QMC Metering Solutions will supply all required metering equipment and complete
all Measurement Canada related procedures. QMC Metering Solutions will also
provide software solution and user training as needed.

The tenant and its contractor are to provide the voltage and amperage of the new
service and its physical location to QMC. Please provide single line diagram as
well. QMC will provide a quote for all needed meters, communications equipment
and commissioning services. The meters will communicate on the existing power-
line carrier network.

The installing contractor must notify QMC when the installation of the
meter(s) is complete so a QMC technician can complete a site verification
and system commissioning. Pl ease provi
and call 416-291-3079 to schedule.

QMC will provide a record of installation (ROI) to the contractor to submit as
part of their close-out documents.

A Tenant shall provide and install solenoid valves and sensors on hot water tank in
kitchenette areas.

A Tenants are to use copper piping on all water coolers and coffee makers to require
a water connection.

A Land room A/C units, condenser units if needed can be installed on the roof
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TENANT SUBMISSIONS

Preliminary Submission

Tenants are required to submit a feasibility drawing of their proposed leasehold
improvements to the Landlord for review and approval in advance of commencing final
submissions working drawings and specifications.

Final Preconstruction Submission

All drawings forming part of the final submission shall be of uniform size, 30" x 36" in size
and the dr awi n gl spgecifiedtions for snatetial, &bour, performance and
general conditions shall be typewritten on 8 1/2" x 11" bond paper. The final submission
drawing component shall consist of four (4) sets of prints of all drawings.

Landl orddés Approval
Upon receipt of tenant's final preconstruction submissions, the Landlord will review and
formally notify the Tenant of any modifications, clarifications, additional information or
details required within ten (10) business days.

The Tenant is cautioned that the Landlord's approval of the proposed leasehold
improvements shall not be construed as a building permit nor as certification of the
proposed work as being in compliance with the requirements of the municipal and
provincial authorities having jurisdiction over such proposed work. In all cases, the
Landlord's approval of the Tenant's final submissions shall be conditional upon all other
terms of the lease between the Landlord and the Tenant, having been met, to the
satisfaction of the Landlord.

Prior to Commencement
Prior to starting work, the Tenant or Contractor shall provide to the Landlord the following:

A Building Permits
o A valid building permit obtained from the city must be provided with
applicable WEB ID.
o A work permit from Colliers must be obtained and submitted (see Appendix
B) with a Deposit Cheque (see Appendix E)
o Any other applicable permits that pertain to the project
o Copy of permit drawings.

A Notice of Project i if applicable

A Contact List
o A list of all main contacts, contractors, and sub-trades that includes full
names, addresses, emergency contact numbers, and day/night contact
numbers.



Pagel6of 41

Parking Account Set Up
o All contractors/trades are to make necessary arrangements for on-site
parking and obtain a valid, monthly parking pass in order to park on the
premises for an extended period of time. Contact: Adriana Carvalho at #
905-275-5000. Refer to Appendix J: Parking Agreement Form

Project Schedule
o This is a detailed timeline showing map trades and their approximate
beginning and end dates including furniture installation and final turn-over of
completed space for occupancy.

Project Costs
o0 The calculation of the project cost will include but it is not limited to
construction, design fees, data and communications cabling and all
installations permanently affixed to the building either within the tenant
space or in base building areas.

Tenant Coordination Fee
o This fee is governed by the tenants lease agreement in section 7.03. An
amount of $0.80 per square foot is required as a deposit prior to construction
start. Upon final submission there may be adjustments to the actual fees
based on the terms of the lease and the cost of construction.

WSIB Clearance Certificate

Certificate of Insurance with Landlord listed as Additionally Insured

Scheduled Kick-off Meeting & DCM Acknowledgement Letter (Appendix D)

Refundable Deposit & Deposit Form (Appendix E)

o The Tenant or Contractor shall provide a refundable deposit to be held by
Colliers International to ensure the submission of close-out documents and
project completion. The deposit will be based on 3% percent of the
project cost with a minimum of $10,000. No interest will accumulate or
be payable on this deposit. Deposit cheques are to be made payable to
fColliers Macaulay Nicolls Inc. ITF Mississauga Executive Centreo .
Refer to Appendix E: Contractor Deposit Form.

o In the event that Colliers does not receive complete close-out
documentation, including the closing of the building permit, within three
months of occupancy of the space by the tenant, the deposit will be
forfeited. The deposit will then be used to engage all parties necessary to
complete all close-out documentation. The remainder of the deposit will
be refunded.
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TENANT WORK REGULATIONS

Permits

Tenants will be responsible for obtaining all necessary permits including Building &
Occupancy permit, Department of Labour, Health & Fire Prevention approvals, and must
furnish evidence of such approvals prior to commencement of any work.

Appointment of Contractors

All Tenant's Contractors and Sub-contractors must be approved by the Landlord, in
writing, prior to tender and commencement of Tenant work, and furnish evidence of good
standing with the Workers' Compensation Board. Tenant General Contractors must also
submit a CCDC11 Qualifications Statement prior to Landlord approval.

Insurance
Commercial Liability Insurance Certificate, for each contractor/subcontractor, with
minimum coverage for bodily injury $5,000,000.00 and property damage $5,000,000.00.

The following are to der exchdnean atsh & addri ttii foin@adt e

Desjardins Financial Security Life Assurance Company
SWBC Pool Il LP, SWBC MEC 1 Ltd., SWBC MEC 2 Ltd., SWBC MEC 3 Ltd., SWBC
MEC 4 Ltd.
Colliers Macaulay Nicolls Inc.

Security

The Tenant will be entirely responsible for the security of the premises and shall take alll
necessary steps to secure the premises. The Landlord shall have no liability for any loss or
damage including theft of building materials, equipment or supplies.

Temporary Fire Protection
Operable fire extinguisher of proper classification must be kept on the premises throughout
the construction.

Minors
Minors are not permitted on the construction site at any time.

Health and Safety

It is the responsibility of the Tenant to ensure that his contractors exercise all caution in
matters relating to public safety and comply with the Occupational Health and Safety Act
and Regulations including Bill 208 (see Appendix G detailed Colliers Safety Criteria).

Public Safety
It is the responsibility of the Tenant to ensure that his contractors exercise all caution in
matters relating to public safety.
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Working Hours

All' construction shall be carried out before or after business hours, unless otherwise
approved by Property Management and abide by local, municipal bylaws. Any services
required of the Landlord (i.e HVAC, Lighting, Fire Panel Bypass, etc.) outside of business
hours come with associated costs

Drilling and Cutting

Under no circumstances shall the Tenant or his contractor drill or cut chases or openings
of any description in any part of the structure unless approved by the Landlord in writing
and structural x-rays provided. Any drilling or cutting must be performed before or after
hours. X-raying walls and/or floor slabs shall not be permitted without the express consent
of the Landlord which is only permitted between the hours of midnight and 5:00 am unless
otherwise instructed. When drilling and coring, x-rays and cores must be reviewed by
base building structural engineer. All cores in telecommunications, electrical,
mechanical riser beams willbemi ni mum 3 {10 di ameter and
slab.

All redundant core holes are to be properly filled with pre-bag cement reinforced with metal
plates from the bottom.

Clean-up

The Tenant and/or their Contractor must remove garbage and debris from their premises,
electrical and mechanical rooms on a daily basis and not in the base building waste or
recycle bins. They are to dispose/recycle of their material in the best eco-friendly way
possible.

Access and Deliveries

All material deliveries must be scheduled 48 hours in advance and approved by the
Landlord and restricted to specific times established by the Landlord. Major deliveries
must be scheduled after hours.

Work Areas
All construction materials, tools, equipment and work benches must be kept within the
Leased Premises throughout construction.

Waste Management

Colliers International, as a responsible leader in environmental stewardship and has
initiated an action plan focused on sustainable purchasing and management.
Contractors shall at all times follow the sustainable criteria as stated in the schedules
within this document. Construction waste is an area of concern. All contractors are
required to monitor and record the amount of waste generated at the site and report
back to the Property Management Office with the amount in weight and where the
waste was sent. Recycling initiatives are expected to be implemented by contractors
wherever possible. Refer to Schedule B.

s |

eeve
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Work Conflict
Tenant contractors work shall be performed in a manner that will not interfere or conflict

with any activities of the Landlord, other Tenants or the operation of the complex.

Damages
The Tenant shall be responsible for all damages caused by his contractors and shall
protect all finishes to base building elements at all times.

Cabling Guidelines
The intent of this document to define guidelines that Colliers International expects
cabling Contractors and Carriers to follow. Where these guidelines exceed local building
or fire codes, this guideline will be the governing document.
The major goals in this program are:
1. To ensure that cabling in the building is installed in professional manner.
2. To ensure that cables are properly labeled in order to determine ownership for
future considerations.
3. To ensure proper fire stopping and reduced smoke and fuel loading in the event
of a fire.

Building Risers: Copper or Fiber Cables

1. Contractors will install cables in a professional manner adhering to standards
such as local building and fire codes.
Cables installed in a buildings riser system should be FT-6 fire rating.
Cabl es will be properly supported and i
Cables will be labeled on either end and on every floor.
Cables will be properly dressed.
Contractors will replenish the fire stopping in the riser sleeves that are
used to route the cables, regardless of the previous condition of the fire
stopping.
f. Should be approved by base building riser management company

PO T®

Building Floor Space: Copper or Fiber

1. Contractors will install cables in a professional manner adhering to standards
such as published by BICSI and local building and fire codes.

a. Cables installed in the buildingés hori
rated/FT-6, regardless if the space is actually plenum or not.

b. Cables will be routed in conduit, cable trays or on J-hooks. Running
cables over the ceiling tiles and light fixtures is not acceptable.

c. Cables will be properly dressed.

d. FT-4 rates cables can be used providing they are in metal conduit or FT-6
rated Inner duct.

If a contractor fails to implement the above guidelines then they will be asked to perform
remedial action to correct the deficiencies. If the contractor fails to correct the
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deficiencies then the contractor will be barred from performing additional work in the
building until the deficiencies are corrected.

This guideline is to help tenants understand their responsibilities regarding the removal
of telecommunications cabling when vacating the premises at the expiry of their lease.
It is understood that all costs associated with this work are borne by the Tenant.

For the purposes of this guideline the demarcation point is considered to be the Main
Telephone Room (MTR) and/or Point of Presence (POP) room which are located in the

parking level floor of the building. The Incumbent Local Exc hange Carrier6s
demarcation point - typically Telus or Bell - is the MTR. The Competitive Local
Exchange Carrieros ( C L-Etgpjcally dAdistnesaim,c Sprtint, Group poi n't
Telecom etc. - is a POP room. The ILEC usually uses the buildings main backbone

cabling that they installed when it was built. CLECs usually install Homerun cables to

the tenant suite on an ad hoc basis.

The tenant is responsible for in-suite horizontal cabling and the vertical cabling to the
MTR or POP room.

In the Return to Base Building situation the tenant at the discretion of the Landlord must
remove all:

A Horizontal Cabling: Voice and data cabling used for in-suite distribution to the
desktop from a communication room within
room located on the same floor as the tenant (this room may be located outside
of the tenantds suite). I n addition, t he
between floors where the tenant occupied multiple floors. The tenant is also
responsible for the removal of any in house communications systems such as PA
systems/security etc.

A Vertical Cabling: Voice and data cables between the MTR/POP room and the
tenantds suite through the building riser
cabling terminates on the Building6s backbone, the tenant [
removing all cable to the backbone only.

Tenants are responsible for the following:

A Contact RycomTPM before removing wiring: 1-877-792-6687 (Option 1) or
customercare@rycom.ca. RycomTPM will inspect, tag or indicate in writing
cabling that is to be removed. RycomTPM will perform a follow-up inspection to
ensure that all redundant cabling as described above has been removed and will
work with contractors to ensure that any necessary remedial work is performed
correctly.

RycomTPM can remove cable at the Landlordés ¢
available.


mailto:customercare@rycom.ca
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LANDLORDOGS CHARGES

The Tenant will be responsible to pay the Landlord a fee for building services, co-
ordination and supervision as a result of the Tenant's development work. This fee will
be a percentage of the total cost of the Tenant's Leasehold Improvements or a price per
square foot based on the total rentable area occupied by the tenant. This is subject to
change according to the Lease terms and conditions.

The Tenant or Contractor will be responsible to pay the Landlord a fee for:
1 Building Sprinkler Impairments
1 Extra Security Coverage
1 After Hours Lighting and/or HVAC
1 Operations & Service Technician fees
1 Access Cards & Monthly/Daily Parking Fees

Plus an administration fee as a result of the Tenant's development work i refer to
Appendix B: Work Permit Form. These requests must be made 48hrs in advance prior
to commencement of any associated work.

In addition to the above noted; the Contractor will be held accountable for any false
alarms triggered due to the works under the contract and will be subject to charges plus
an administration fee if they apply.

Cheques are to be made payable to:
Colliers Macaulay Nicolls Inc. ITF Mississauga Executive Centre

4 Robert Speck Parkway, Suite 260
Mississauga ON L4Z 1S1
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LANDLORDOGS WORK FOR OFFI CE PREMI

Any changes, revisions, alterations, additions and upgrades by the Tenant to standard
provisions herein shall be solely at the Tenant's expense.

The Landlord will provide

A

A

Flooring - Smooth trowelled concrete floor ready to receive Tenant's carpet finishes.

Air Conditioning - Base building air conditioning is designed, installed and balanced
for open space concept. The air conditioning is supplied through a variable volume
duct system distributed evenly using air handling light fixtures and air boots.

Sanitary Water and Exhaust Connections - These connections are located on either
side of the core for future Tenant's use.

Lighting - Fixtures are 20" x 60" recessed, 2 tube (MEC1 and MEC3)or 150
recessed, 1 tube (MEC2 and MEC4) fluorescent/combination air handling units
centered in 5'0" x 5'0" ceiling module. Must be installed in a staggered pattern and
re-locatable. Operating voltage is 347/600 volt. Must be capable of being
programmed.

Demising Walls on Multi-Tenant Floors Only - Partitions between Tenancies and
smoke barrier partitions along public corridor are all constructed of 1/2" drywall
either side of 2 1/2" metal stud filled with 2" batten insulation floor to ceiling and
above ceiling to underside of structural slab.

Suite Doors on Multi-Tenant Floors Only - Single full height, oak veneer door &
frame, stained to designer's approved sample, is standard for Tenant's suite
entrance. Additional entrances to the premises will be installed at Tenant's
expense.Al'l doors to be 380 to meet code

Lobby Finishes - On Multi-Tenant floors, carpet is furnished, and walls are finished
with vinyl wall covering per designer's approved samples.

Fire Protection - Two fire hose cabinets (FHC) are located on either side of core.
Additional FHC may be required depending on Tenant's layout and are to be
installed at Tenant's expense.

Sprinklers - Base building sprinkler system is installed to suit an open space
concept. Depending on the Tenant's layout, sprinkler heads are to be relocated or
added at Tenant's expense.

Electrical Power - A separate electrical system with check meter is available on
each typical floor with an approximate capacity of 2 watts per square foot
(excluding lighting). Tenant power service is 120/208V, 60 cycle, 3 phase, 4 wire.

SES

X 60

requit



Page230f41

Any tenant additional panels, distribution, breakers, transformers, and check meters
are not included and shall be provided at Tenant's cost.

Telephone - Telephone zone conduits are provided through the floor directly into
the telephone room on each floor. Tenants are requested to make arrangements
directly with designated service provider for their telephone requirements.

Emergency Voice Communications and Fire Alarm System, Emergency Lighting,
and Exit Lighting -The systems are designed and installed to suit an open space
concept. Depending on tenant's layout, relocations and additions shall be provided
by Tenants contractor at Tenant's expense.
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MEC: SUMMARY OF CONSTRUCTION REQUIREMENTS

Please be advised that Colliers International requires all construction projects to be
monitored by the Construction Services Department. The purpose is to ensure that
design and construction can be completed with minimal impact on the building and
tenants. All design and construction must conform to the Tenant Design Criteria
Manual and the building rules and regulations.

If renovations include significant changes that have an impact on the base building it is
strongly recommended that these alterations be reviewed at the preliminary stages to
avoid delays in final approvals.

Preliminary Documentation
Prior to the commencement of the work, an approved Colliers Work Permit is required.
The following documentation is required:

A For submissions where Landlordos aipTwo oved
(2) complete hard copy sets of permit drawings must be submitted.

A For submissions using other consultants i Four (4) complete hard copy sets of
drawings must be submitted.

A Please allow ten (10) business days for drawing review. Please note there is a
fee payable for review of drawings completed by consultants other than
those approved by the Landlord.

A Commercial Liability Insurance Certificate for each contractor/subcontractor with
minimum coverage for bodily injury $5,000,000.00 and property damage
$5,000,000.00. The foll owing are to be named as
certificate as follows:

Desjardins Financial Security Life Assurance Company
SWBC Pool Ill LP, SWBC MEC 1 Ltd., SWBC MEC 2 Ltd., SWBC MEC 3 Ltd., SWBC
MEC 4 Ltd.
Colliers Macaulay Nicolls Inc.

(Collectivelyt he AL andl oersdMadaulay NicollsCamicl. (as fAManage
4 Robert Speck Parkway, Suite 260, Mississauga, ON L4Z 1S1

A Design Criteria Manual Acknowledgement signed by each trade entering the site.
Refer to Appendix D.

A Current WSIB Certificate for each contractor entering the site.

A Copy of the City Building Permit and applicable plumbing and mechanical permits.

A Ministry of Labour Notice of Project.

A List of key contacts for the project including Tenant Contacts, Designers, General
Contractors and Subcontractors. GC and trades listing will include after-hours
contact name and phone number(s).

A Any contractors hired directly by the tenant are subject to all the same
documentation requirements.

A Detailed Construction Schedule.

A Project Costs.

C

—
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A Refundable - Construction Deposit & Form Refer to Appendix E

A Tenant Coordination Fee as prescribed in the Project Review provided by the
Landl orddéds Representative.

A Scheduled Kick-off Meeting

Please make all submissions to the Colliers Management Office at 4 Robert Speck
Parkway, Suite 260, Mississauga, Ontario, attention to the Construction Services
Department.

Engineering Review

It is recommended that the tenant use the base-building consultants. This will minimize

the time involved in the submission process a
review.

Changes in Scope of Work

During construction all changes to the scope of work must be submitted to the Landlord
via the Construction Manager for review, consultation and approval prior to obtaining
the necessary permits from the City.

Close-out Documentation

Upon completion of the project, documentations are required to be submitted to the

Property Management Office in a hard (binder) and soft copy format (CD). The following

is an abbreviated list of the necessary documentations; a full list is contained within the

ACI osd Document Checklisto whi crhpletioni df the be prr
project. In addition, the Contractor will be subject to a Close-Out Review to which they

will be graded based on overall performance of the work and used for Colliers internal

purposes only. A copy of the graded report may be released to the Contractor only if

requested.

Fire Alarm and Life Safety verification certificates.

Air Balancing Report from approved balancer. Written confirmation that all
deficiencies have been rectified.

NFPA 13 Letter/Report.

Electrical Safety Association Certificate.

Consultantdés |l etters of compliance <certify
accordance with the approved construction documents.

Publication of the Certificate of Substantial Completion (Form 6).

Statutory Declaration as submitted for release of hold back.

Two (2) complete sets of As-Built documents and one (1) AutoCAD and PDF CD
version of the same.

Certificate of Clearance with the City Building Inspector.

Confirmation of the Final Cost of construction and total square footage.
Construction Waste Reports.

Hydronic Calculation Report for Sprinkler Systems

Water Balancing for HVAC Systems

DD D>y D>y D> D
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The following fees are applicable for all construction and renovation projects:

A

> > > > > D

Base Building Consultant Reviews (Mechanical, Electrical, Communications and
Structural) if not retained for design.

Refundable Deposit Cheque and Form (to be provided before start of
construction) 1 refer to Appendix E

Tenant Coordination Fee (to be provided before start of construction).

After hours HVAC and Lighting i refer to Appendix B.

Security and Operations Staff required for any special needs i refer to Appendix B.

Monthly Parking Fees i refer to Appendix H & Appendix I.

Access Cards i Contact Project Management Team

Impairment Fees i refer Appendix B.

If you have any questions or require clarification, please contact:

Colliers International

Joel Victoria

Project Manager

Main: 905-275-5000 Direct: 905-281-7232
Joel.Victoria@colliers.com



APPENDIX AT Property Management Contacts

Property Management Office:
4 Robert Speck Parkway

Suite 260

Mississauga ON

L4Z 1S1

Joel Victoria (Project Manager):
Joel.Victoria@colliers.com

Aaron Couto (Project Coordinator):
Aaron.Couto@colliers.com

Mary Dunn (Receptionist/Admin):
Mary.Dunn@colliers.com

Sante Esposito (Director):
Sante.Esposito@colliers.com

Angie leraci (General Manager):
Angie.leraci@colliers.com

Anthony Kern (Operations Manager):
Anthony.Kern@colliers.com

Manny Costa (Operations Supervisor):
Manny.Costa@colliers.com

Ashley Couto (Assistant Property Manager):

Ashley.Couto@colliers.com

Adriana Carvalho (Parking Administrator):
Adriana.Carvalho@colliers.com

905-275-5000

905-275-5337 Fax

905-281-7232

905-766-9062

905-275-5000

905-281-7230

905-281-7203

905-281-7201

905-281-7231

905-281-7220

905-281-7204
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APPENDIX B 7 Sample MEC Work Permit

“' \ Missizsauga Executive Centre
F
- .'r

4 Foberf Speck Fadoas)y, Swie 260, Mississaugs, ON
m e c Tel: 5052755000 Faoc S056275.5237

WORK PERMIT REQUEST

TYPE OF PERMT GENERAL . STANDING o om= use oni .
TENANT INFORMAT KM s
Connpamy Basikding Mo.
Tenant Contsct Name Suite Mo,
Tenant Contsct Title E-mazil
Aurthoriz atfion [Zignaturs] Talaph:.ra M,
VWORK DATESANDTIMES STANDING PERMIT START DATE
Weskday D=y Month “i'Ear Start Time swezeom  Finish Time Stade Do
am pm am pm
am pm am pm
am pm am pim
am pm am pm
VIORK DESCRIPT DN
EDNTH.I’- ET’DR INF’DHI‘ATIDN r neLEIEA) A SSpaamie sl for subconktadors = 8y &= alached
Company Contact Person Ather Hours Fhons \EIE InsUTancs
Contractor || ||
Suboontracior || ||
Suboontracior || ||
Suboontracior
COMTRACTOR / TEMA NT NEEDS ACDESS D Sanascste Smoeo Sie
' Becurity o provide acoess? I:I‘réa I:lN{:u
“ Exira security coverage requirsd? D‘éa DN{: Stan Time o Firilsh Time =

? Barvice slevator requined? D B DN{:' a'ern' D am |:-n'|:
* Afier hours HVAC required? D B DN:- a‘errr D am DprrE
* Afier hours lighting required? D B DN{: a‘errr D am DprrE
Smoke by-pass reguired? D‘éa DNQ a‘errr D am DF"'"I:
* Sprinkiar Impairment required? D‘éa DN{: a‘errr D am DF"'"I:
Other e [ne

Tenantio prouds Smess akher b0 pamson or by ovkilag contecior ki access can) unkess atharpdss moussied b this S
2
Exdrn Smzysfpoovempe gl b nempited af the e of B45 Maue fmin £ hows) pluss 153 saminlseaton fes Heldbep s Qvssime shages mapane b

? Afer Howrs HUAS Wi b= pmvibsd upan raquec at the rale of 835 parhour nlus 3 153 adminsioaton fas

* Agdbona Chames way ooy Guoke wil be fonwanded upon mguest

* Ope=rations Siaf wil be reguied st the rade of 845 dhour fmln. £ hows) plusa 75% adwhlgratibn f== Haldsy and O werdme chapes may apol-
* Eprhkier impalments a= cubectin 5 fistfse of 8325 per dal down

- ¥ addBlons) chapes soply do ool suthorbe permd ool chavpes hawe been werfied
ContractonTenant
To be completed by building management only. Additional Charges: = » h= Authorni zation:

Extra Security Coverage:  Sd5x = Fiase Inkislin Authorzs Adations!

Dak After Hours Lighting: 5 x = Chamas
After Hours HVAC: 535 x =

Authorzed by Operations Fees: 245 x =

Managmmant Sgnatis Sprinkler mpairment Fes:  £325
Administration Fees: 15%
Total CantaciosTena At Signatus

Tenant Related Work Permit Request to be submitted to Operations Supervisor at Manny.Costaf@colliers.com
Construction Related Work Permit Requests to be submitted to Construction Manager at Joel Victoriai@eolliers. com
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APPENDIX C i Schedule K and K1 Form

Form K1 - Contractor Acknowledgement Form

CONTRACTOR ACM / HAZ MAT ACKNOWLEDGEMENT FORM

Tenant Name: Suite !
CRLU #:

Your firm was retained by the above Tenant to renovate and provide constredion s ervices inthis Suited/ CRLU.
Please certify below that no asbestos-containing / hazardous materials have been installed or addedto the
Suited CRU during constredtion, and that all known as bestos-containing/ hazardous materials remainingin the
Suited CRU are in goodcondition.

Owrfirm cerifies that no asbestos-containing / hazardous materials have beeninstalled inthe above
|:| named Tenant Space durng construction activities and all remaining as bestos-containing/ hazardous
materials are in goodcondition.

If an Air Quality Assessmentindicates there is known asbestos-containing / hazardous materials in the Suite
ICRU, please give details below as to whetheritwas removed orretained in good condition.

All workers disturbing asbestos-comtaining / haz ardous materials shall have receivedtraining in the
handling of ACMs / hazardous materialzas required by Ontario Regulation 278.05. Contractor shall
submit proofof training upon reguest,

ACM/ HAZARDOUSMATERIALS REMOVALCONTRACTOR:

MATERIAL S REMOVED MATERIAL 5 REMAINING

Material Type (Dinywall, Vinyl Tile, etc.) =. FL. mMaterial Type (Drywall, Vinyl Tile, etc.) | >q. FL

On attached drawing, show 1) where asbestos-cortaining / hazardous materals wereremoved and 2) where
they remain.

GEMERAL CONTRACTOR:

GG REP SIGHNATURE: DATE:
PRINT MAME:

WORKRECORD#: PO #:
WORK LOCATION: COMTACT #:

AIRQUALITY CERTIFICATE — to be completed.

COMPLETED: [ ] ves

|:| MO



Page30o0f41

CONTRACTOR NOTIFICATION AND ACKNOWLEDGEMENT FORM

WORKING WITHASBESTOS CAN BE DANGEROUS. INHALING ASBESTOS FIBRES CAN CAUSE
WARIOUS TYPESOF LUNG DISEASE IMCLUDING CAMCER. SMOKING INCREASES THERISK OF LUNG
CANMNCER FROMASBESTOS EXPOSURE.

Colliers Intemational has identified the presence of varous friableand nondfriable asbestos materials inthe
Building {both tenant and landlord space). An asbestos inventory report s howing the locations and amounts of
these materials is available for viewing from Property Management.

R.R.O. 2008 Reg. 278, “Desigrated Substance — Asbestos on Construction Projects andin Buildings and
Repair Operations®, appliesto all maintenance and renovationwaork that may disturb as bestos containing /
hazardous materials. Contractors who havereceivedtraining in asbestos-related precautions may only
undertake the disturbance of as bestos building materials. Any activities that may disturb friable as bestos
materials (i.e Type2 ar Type 3work), then Property Management must be notified. These activities are but
notlimitedto:

- Removal of Drywall Compound.dJ oint Matenal;
- Removal of repairof Asbestos Mechanical Insulation (various |ocations J;
Removal of Asbestos Ceiling Tiles;
Removal of Vinyl Sheet Flooring;
Removal of Vinyl FloorTile;
Any otheroperation, which may generate airbome asbestos.

There are alsononfiable asbestos materials inthe buildings, indudingvinyl composition floortiles, transite
sheeting, paper insulation, gaskets and packings, etc.

A5 a condition of ourcontract to provide semvices and materials tothe Building we will not disturb as bestos-
containing f hazardous materials without priornotification to Property Management. This firn and itsworkers
will follow all procedures specified by Colliers IntemationalandforR.R.O. 2005, Req. 278, All asbestos waste
will be packaged and disposed of in accordance with Ministry of the Environment Regquirem ents.

COMPANY MAME:

SIGHATURE: DATE:
PRINT MAME:

PRIMT TITLE:

WORKRECORD#: PO #

WORK LOCATION: COMTRACT #:
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SURVEY INFORMATION

Upaoncompletion of Survey, fill out the following form inits entirety andfile inthis facility's Asbestos

fManagemernt Plan.

Drate: PO # Survey: 200 -
Architect Architect Job#:
Purpose of Survey: Maintenance Re-assessment Renovations

Location of Survey:

Purpose of Survey:

Initiated By Owner Representative:

Print [=igned)

SURVEY INFORMATION
Consutant completing Survey: Consultant Job#:

Mames of Attendance Representing;
Surveyor#l:
Other:
Summary of Surnvey Findings (useother pages if required);
Drawings: YES  MND Asbestos Present: YES  NOD

# of Samples for Asbestos

Recommendations: (if required):

Change to Data Sheets: YES  NOD

Mo Action Type 1 Removal Type 2 Repair Type 2 Remowval Type 3 Removal
Signature of Surveyor #1:

Frint (Signed)
Signature of Witness:

Frint [=igned)

If required, refer to Asbestos Management Plan in Appendix G.
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APPENDIX DT Acknowledgement of Receipt of Design Criteria Manual

Acknowledgement of Receipt

| acknowledge receiptof a copy of the Colliers International Design Criteria Manual which
sets forth the health and safety rules and practices to be followed as a contractorfor Colliers
International as well as all otherrequirements to be followed. | declare thatl have read and
understood the contents setforth of this guide and will abide bythese rules, policies,
standards. | furtherunderstandthat| am responsible abidingby any additional safety
information specificto the designated areas, where applicable.

| understandthatas long as| am contracted by Colliers International, oratenantof,l am
responsiblefor obeying the safetyrules, the mostrecent Occupational Health and Safety Act
plus the requirements setforth in this document and any later amendments or regulations
thereof. | also understand thatl amto continuousty aimto be selfinformedabout all health and
safety aspects of mywork andto exercise good judagmentin the application of safe working
practices in orderto prevent accidents which may causeinjury to either myself orto others. |
also amaware thatl amresponsible forinforming the Security and/or Construction Manager
and/or Operations Managerin advance of using any new chemicals, materials, equipment or
procedures which may be a hazardous or potentially-hazardous nature.

Colliers reserves the rightto stop the work of anycontrador or contracted employees where we
deemtheworkto be unsafe, or contrary to our guidelines or procedures mentioned within this
document. Intheseinstances, workwill not resume untilthe situationhasbeen correded
satisfadorily, andthat of our employees, as appropriate.

This document is considered part of our continuous contradual working arrangement,
understandingthatfailureto follow safe work procedures will resultin disciplinary action, up to and
including temmination of contract.

Signed by a Colliers’ representative; indicating thatthe provisions of the Design CriteriaManual
were reviewed with the contractor.

Signed by the Contractor; indicating that the provisions of the Design Criteria Manual were

provided, are understood, andwill be complied with while condudingwork onany Colliers project,
property or premises.

On behalf of Colliers:

Print Name Signature Date

On behalf of Contractor:

Print Name Signature Date
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APPENDIX ET Sample Contractor Deposit Form

Masissauga Executive Centre

el 4 RoDEr Speck Parkvay, Sulie 260
Mississauga, ON L4z 151

Fee / Deposit Form

Colliers

Submitted As: Tenant Coordination Fee[]  OR Refundable Close-Out Document Deposit: ]
TENANT INFORMATION Date

Company Building No.

Company Contact Name Suite No.

Company Contact Title E-mail

Authorization (signature) Telephone No.

Further to e requirements cuinad In the Design Criteria Manua, the foHlowing form must be submitted %0 the Construction ManagenProperty Management Office
Thisisto propany document the refundable deposit. Piaase also kesep 3 Py of s form for your record.
THIS REFUNDABLE DEPOSIT IS REQUIRED PRIOR TO CONSTRUCTION START

CONSTRUCTION SCOPE
Project Name Project Start Date
Site Address Suite
Description
COST BREAKDOWN
Break Down of Contract Values ArchitectDesigner ¢
Mechanical & Electrical Engineerng g
All Other Design Professionals s
General Contractor 3
All Cther On-Site Contractors s
Total Valus of Construction & Design s

REFUNDABLE DEPOSIT CALCULATION

3.0% x $ =. 4% - Refundable Deposit Amount
(Toral Construcuon Value) (Min. $10,000)
TENANT COORDINATION FEE
0% x $ = $ - Construction Coordination Fee Amount

OR IOl COlRIcuon vy

$0.80 X sf= % Construction Coordination Fee Amount

TRenovaled Area)
| PLEASE FORWARD THIS FORM ALONG WITH THE CHEQUE TO THE CONSTRUCTION SERVICES MANAGER/PROPERTY MANAGEMENT OFFICE I

Deposit Check Submitted By Cheque #

{Company Name

Name Date
{signaure
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APPENDIX F 1 Sample Tenant Coordination Fee Form

COIErS 4MiRss::553£ga Executive Cfnp'e
INTERMAT IONAL obert Speck Parkway. Suite 260

Missizsauga, ON L4Z 151

TENANT COORDINATION FEE

TENANT INFORMATION

Company Date
Company Contact Name Building No.
Company Contact Title Suite No.
E-mail Telephone No.

This form must be completed and signed by the tenant and submitted to the Construction Managen'Property Management Office at 4 Robert Speck Parkway. Suite 250 Mississauga, 01

CONSTRUCTION SCOPE

Project Hame Project Start Date
Site Address Suite
Description

COST BREAKDOWN

Break Down of Contract Values Architect/Designer B

Mechanical & Electrical Engineering 5

All Other Design Professionals 5

General Contractor %

All Other On-Site Contractors $

Total Value of Construction & Design $

TENANT COORDINATION FEE

10.0% x S = 8 Construction Coordination Fee Amount
{Toral Construction Walus)

3 0.30 SF.

‘enovared Area)
r square foot of the R
Iteration by Tenant™

FOR PROPERTY MANAGEMENT OFFICE USE ONLY

1
o

Refundable Deposit Amount

10%) of the Tofa

onsiruction Value is due upon demand by the Landlord vis

Tenant Coordination Fee Invoice #:

GIL Account #:
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APPENDIX G i Colliers Contractor Safety Program

Contractor Safety Program

All contractors who perform work at Colliers International are required to follow the Contractor
Safety Program. Contractors must orient their employees and train them in safe work procedures,
relevant safety policies and regulations. In addition, contractors must have a health and safety
program and procedures that are appropriate to the work being performed. When requested,
the Contractor will provide proof of training for their workers.

This program outlines responsibilities and procedures that need to be followed to ensure the health
and safety of contractors and their employees, in addition to employees of Colliers International.

Roles and Responsibilities

Colliers International

Check competence and resources of all appointees.
Ensure there are suitable management arrangements for the project welfare facilities.
Allow sufficient time and resources for all stages.
Provide pre-construction information to designers and contractors.
Appoint Contractor Coordinator and Principal Contractor.
o Make sure that the construction phase does not start unless there are suitable welfare
faciliies and a construction phase plan is in place.
o Provide health and safety instruction and guidance to the Contractor Safety
Coordinator.
o Retain and provide access to the health and safety file.

Client

A client (Colliers International) is anyone having construction or building work carried out as
part of their business. This could be an individual, partnership or company and includes property
developers or management companies for domestic properties.

Prime Contractor

A prime contractor has to be appointed for projects. The Prime Contractors role is to plan,
manage and coordinate health and safety while construction work is being undertaken. The
prime contractor is usually the main or managing contractor for the work.

=  Plan, manage and monitor construction phase in liaison with contractor

=  Prepare, develop and implement a written plan and site rules (Initial plan completed before
the construction phase begins)

= Give contractors relevant parts of the plan

=  Make sure suitable welfare facilities are provided from the start and maintained throughout
the construction phase

* Check competence of all appointees

= Ensure all workers have site inductions and any further information and training
needed for the work

* Consult with the workers

* Liaise with Contractor Safety Coordinator regarding ongoing design

=  Shall obtain prior to commencing work, any necessary Municipal, Provincial or
Federal approvals or permits, have them available at the site and provide them to
Colliers’ representatives , upon request.



Colliers

Contractor Safety Coordinator

The prime contractor shall be required to appeint a safety coordinator. The contractor safety
coordinators role i1s to advise the contractor's employees on health and safety issues during the
design and planning phases of construction work.

Advise and assist the worker with his/her duties

Co-ordinate health and safety aspects of design work and cooperate with others involved
with the project

Facilitate good communication between client, designers and contractors

Liaise with project manager regarding ongoing design

Identify, collect and pass on pre-construction information

Prepare/update health and safety file

Contractors

A contractor is a business who is involved in construction, alteration, maintenance or
demolition work. This could involve building, cvil engineenng, mechanical, electrical,
demolition and maintenance companies, partnerships and the self-employed.
Plan, manage and monitor own work and that of workers
Check competence of all their appointees and workers
Train own employees
Provide information to their workers
Comply with the specific regulatory requirements
Ensure there are adequate welfare
Facilities for their workers
Confirm Contractor Safety Coordinator has been appointed and before starting work
o Co-operate with pnme contractor in planning and managing work, including
reasonable directions and site rules
o Provide details to the principal confractor of any contractor whom he engages in
connection with carrying out the work
Provide any information needed for the health and safety file
Inform principal contractor of problems with the plan
Inform principal contractor of reportable accidents, diseases and dangerous
ocCCUITences

All contractors, subcontractors and their employees are also responsible for the
following while working at a Colliers International property:

Adhering to the Company's Health and Safety policies and procedures as outlined in this
Manual and applicable regulations.

Contractors must be approved via Comply\Works prior to commencing work on a Colliers
Managed Property.

Ensuring all employees and subcontractors are informed of and adhere to the material found
in this Manual.

Attending the Safety Onentation meeting and completing any required forms prior to
commencing work.

Filtering all applicable paperwork to the required governing authonties and Colliers
International as required.

Inspecting work areas on a reqular basis and correcting any identified hazards
conditions.

Investigating all injuries and near misses and providing a copy of the
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Colliers

investigation report to the Contractor Safety Contact and Health and

Safety Committee.

» Ensure that safe work procedures are available onsite and are specific to the work
being done.

= Report inspections performed by regulatory agencies to the Contractor Contact and
client.

» |nvestigating all injuries and near misses and providing a copy of the
investigation report to the Contractor Safety Contact and Health and

Safety Committee.
»  Ensure that safe work procedures are available onsite and are specific to the work
being done.
» Report inspections performed by regulatory agencies to the Contractor Contact and
client.
Workers

A worker is anyone who cames out work during the construction, alteration,
maintenance or demolition of a building or structure. A worker could be, for
example, a plumber, electrician, scaffold, painter, decorator, steel erector, as well as
those supervising the work, such as foreman and charge hands.

When a contractor is hired, they must be provided with a Colliers International Contractor
Contact and to facilitate and oversee the project. The Contractor Contact is also responsible for
ensuring that an initial Safety Orientation meeting takes place and that all the appropriate forms
are completed, for the work being performed.
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APPENDIX HT Parking Agreement Form

Colliers

R A MISSISSAUGA EXECUTIVE CENTRE
MONTHLY PARKING AGREEMENT

Code:
1,2, 3, AND 4 Robert Speck Parkway (THE “PARKING FACILITIES")

FOR GOOD AND VALID CONSIDERATION BEING THE PAYMENT BY ME OF MONTHLY PARKING FEES, AND
DESJARDINS FINANCIAL SECURITY LIFE ASSURANCE COMPANY, AIMCO REALTY INVESTORS LP AND ONTARI
HOLDINGS LTD. (The Landlord), GRANTING ME THE LICENSE TO USE CERTAIN PARKING AREAS, WE HEREBY

AGREE AS FOLLOWS:
DESIGNATED PARKING AREA: COMMENCEMENT DATE:

END DATE (OPTIONAL):
BUILDING PASS CARD #: HANG TAG NUMBER:
CAR INFORMATION
MAKE: MODEL: COLOUR: LIC.PLATE#:
MAKE: MODEL: COLOUR: LIC.PLATE#:
ACCOUNTING INFORMATION:
CHARGES: MONTHLY RATE: § +HST@ (13%): $ =3

ADMINISTRATION FEE FOR CHANGES TO ACCOUNT: $ 10.00 (WAIVED FOR FIRST TIME PARKERS)
NON REFUNDABLE REPLACEMENT FEE FOR LOST, STOLEN OR DESTROYED CARDS OR HANG TAGS $25.00

The above zate is for monthly parking fees payable withont notice or demand in advance on the first day of each and every month. Non-payment, late
payment and/or recnering delay of payment or breach of packing mles and regulations may sesnlt in immediate cancellation of packing pavileges
withont notice or compensation, or zight of remstatement. Either the Landlord or myself may cancel this agreement for any reason on 30 days written
notice. Parking charges are not prorated. Parking charges are all in Canadian funds.

If any entry device is used to gain access to/from the lot an access card fee will be requized prior to issnance. Loss of this device will cequize 2 further
access card administration fee that 13 also applicable for lost, stolen or destroyed cazds.

Charges and location or confignsation of parking aceas are subject to change at the Landlozd’s discretion on reasonable notice in advance.

RESPONSIBILITIES

1) I agree to inform the Landlosd (theongh its Manager, Colliers International) with 30 days advance written notice, of my inteation to
i this Ag: and further agree to retuzn the hand tag/access card(s) to the Management office. I nnderstand that a

termination date may only ocent on the last day of 2 moath. If an entcy device is required to gain access to the packing facilities, I

nndetsnndmdzgteethn pnhngchugesmllbelmedunulsnch a time as such device is retucned to the Landlord.

Ti d  berween: 1 and 5% — effective end of same month,

between: 6* and 25% — effective 15% of following month,
between: 26" and 31" — effective end of following month.

e )

2 1 agree to pay monthly packing fees to the Landlord at 4 Robert Speck Packway, Suite 260, theongh Electronic Funds Transfer, m advaace
on the first day of each and every moath withont notice or demand and that the Landlord shall not be required to issue any invoice for
payment. A void cheque and EFT anthorization form, along with payment of the first month’s parking fee, shall be returned along with
this fully executed Agreement.

3) I agree to display the hand tag provided in 2 visible azea in my vehicle at all times when vsing the ‘parking facdives’ and I agree that I shall
not park overnight without prior written avthosization.

4 I naderstand that packing fees ace solely for the nse of parking azeas and the Landlord shall not in any way be responsible oz liable for any
damage, destraction or loss of vehicle and its contents due to fice, theft, collizion or otherwise, oz for any personal oz other injucy of any
natuge wharsoever (inchuding death) that may be snffered or snstained, regardless of the canse.

5) I nadesstand that if I nse any packing acea other than the acea allocated to me, I shall be deemed to be trespassing, and the Landlord may
cause the offending motor vehicle to be removed and stored, and I shall pay on demand all costs and chacges for snch removal and storage.

6) 1 agree to mdemmfv the Landlosrd, its agents, officess and employees from and aganst any and all lawsnits, claims, losses, damages,
ions or liabilities of whatsoever natuse, and respecting pessons or property ausing ont of or related to the nse or

occnpmon of (¢ (or any actvities conducted in) the packing acea allocated to me or any part thereof, or any facilities therein.
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7 I nndezstand that the license ituted by this ag: is personal to me and, accordingly, is not assignable. Only the employees and
anthorized gnests of tenants at Mississanga Execntive Centre ace eligsble for packing.

8) I agree not to assign or sublet any parking area, or authorize any usage thereof without the prior written consent of the Landlord, which
. may be bly and arbitrarily withheld, at the Landlozd’s sole discretion.
9 I nnderstand that parking rights and prvileges are subject to stsict compliance with the mles and regnlations from time to time enacted by

the Landlord and communicated to me in wating. A copy of the mles and regulations are avaidable through the management office at 4
Robert Speck Packway, Sunite 260. It is agreed and naderstood that no vehicles powered by propane, hydcogen, or natmsal gas arce allowed

in the nndergronnd-packing garage.
PRINT NAME: COMPANY NAME:
SIGNATURE: DATE:
Home Address: Business Address:
Ciry: Postal Code: Cirty: Postal Code:
Home Phone Number: Work Phone Number:
Mobile Phone Number: Email Address:

An Electronic Funds Transfer Form, a Void Cheque and a Cheque for first month, must accompany all parking application forms. If you bave any
questions please do not hesitate 1o contact the Parking Administrator az (905} 281-7204 or via email mecparking@colliers.com
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APPENDIX |7 Parking Rules & Regulations



